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[Monoxenue Bt
o mkoJgbHON onbanorexke 'BOY «OOL Nel c.in. KanTbimeBo»

1. O0uue nmoJsioKeHns

1.1 Tannoe ITonoxernue pa3zpaborano B cooTBeTcTBHM ¢ DeiepanbHbM 3akoHoM Ne273 @3 ot
29.12.2012 «O6 obpazosannu B Poccuiickoii @eaepaunu» 1. 35 11.3.; OenepaibHbIM
3akonom Poccuiickoit @enepaunn «O dudanoreqHom xeae» Ne 78 —@3 o1 29.12.1994 roaa:
npukaszom ot | mapra 2004 roga Ne 936 «O peannsanuu pemeHus Kojierud MuHucTepersa
obpazosanus Pocenn»; ot 10.02.2004 Ne2/2 «O6 ocHOBHBIX HaNpaBJIeHHAX
COBEPIIEHCTBOBAHNA JeATEJbHOCTH YyUpekaeHui obmero obpasopanus Poccuiickoil
®enepannny; B coorBercTBuM ¢ Tpeboranusmu ®IOC u T'OCC 2004; Canllun 2.4.2.2821-10
«CaHHTapHO-)ITHIAEMHOJIOTHYeCKHe TPeOoBaHHU K YCJIOBHSIM H OPraHU3aluy o0yueHns B
00meobpa3oBaTe/IbHBIX YIpe:KIeHHsAX» (yTBepxkIéHHbIe [TocTanoBneHueM [ 71aBHOTO
canurapHoro spada P® ot 29. 12 2010 Ne 189); ¢ deaepansubmM 3akoHOM 0T 29 nexabps 2010
r. Ne 436-@3 «O 3ammure aereit or nndopmaumnmn, npHYHHAIOIENH Bpea HX 310POBbI0 H
pasBUTHION; B cOOTBeTCTBUHU ¢ Yerasom 'BOY «OOIH Nel ¢.n. KanTsimeso».

1.2 bubnuotexka OOIII Nel yuacteyer B yueGHO-BOCTIMTATEIBHOM IIpOLIECCe B LeNIX obecreyeHus
TnpaBa y4aCTHUKOB 00pa30BaTeIbHOIO Mpouecca Ha HecniaTHoe MoIb30BaHne OHOIHOTEYHO-
HMHPOPMALIMOHHBIMH PECYPCaMH.

1.3 Jleatensrocte Gubmmotekn OOIL Nel (manee mkonsHas GuGnnHoTEKa) OTpaXkaeTcs B Ycrase
mKobl. ObecneueHHOCTE GNOMHOTEKN YUeOHBIMHI, METOAHYECKAMH H CIIPABOYHBIMH
JAOKYMEHTaMH YUHTBIBAETCS NPH JIMLIEH3HPOBAHHH H aKKpeIUTAlHH 00pa3oBaTebHOro
YUPEKIEHUS.

1.4 Llemn mxoapHON OuOMHOTEKH: [{enu mKonpHON OHOIHOTEKH COOTHOCITCS ¢ HEIIMHU IIKOJIbI:
(opmupoBanne 00LIEH KyIBTYpbI IHUYHOCTH 00YYaIOIINXCSA HA OCHOBE YCBOSHHS 0053aTeIbHOr0
MHHHMYMa co/iepikanusi 0011e00pa3oBaTebHEIX IPOTPaMM, HX afanTals K *KH3HH B
ob1IecTBe, CO3/1aHHE OCHOBBI [T OCO3HAHHOTO BEIOOpA U MOC/IEAYIOLIETO OCBOCHHUS
npodeccHOHATLHBIX 06pa30BaTeILHEIX IIPOTPAMM, BOCTIHTAHHE MPaskAaHCTBEHHOCTH,
TPYAOMOOHS, YBaXKEeHHs K TpaBaM i cBOOOIaM YeIoBeKa, IOOBH K OKPYKaIOLIeH MpUpoe,
Ponune, cembe, hopMUpoBaHKe 310pOBOTO 0O6pa3a JKU3HH.

1.5 [IxonsHas GUOIHOTEKA PYKOBOJACTBYETCS B CBOEH NEATENBHOCTH (heiepalbHbIMU 3aKOHAMH,
yKazaMu H pacriopspkeHusamH [Ipesunenta Poccuiickoil @enepauuu, NOCTAHOBIEHUAMA H
pacnopsikeHuamE [IpaBuTenscTa Poccuiickoit enepariuu, perueHusaMu MuHUCTEPCTBA
obpasosanusa Poccuiickoii Mexepanuy, HHCTPYKUMAMH MUHHCTEPCTBA HHOCTPAHHBIX 1€
Poccniickoit @enepannu, ycTaBoM LIKOIbI, IOJT0kKEHHEM 0 GUOIHOTEKE, YTBEPKIEHHEIM
JIUPEKTOPOM IITKOJIBL.

1.6 JleaTenbHOCTh MIKOJILHOH OMOIHMOTEKH OCHOBRIBACTCS HA IPUHIIMIIAX IEMOKPATHH, 'YMaHH3Ma,
00IIeIOCTYITHOCTH, TIPHOPUTETA 00IIeYeI0BeYeCKUX [IEHHOCTEH, IPaXK 1aHCTBEHHOCTH,
cBoGoaHOrO passuTus MHYHOCTH. I1IKoIa HeceT OTBETCTBEHHOCTH 3a JOCTYIIHOCTE M KA4€CTBO
H6ubaroTedHO-MHPOPMALMOHHOr0 00CTyKiuBaHHA OHOINOTEKH.



1.7 Opraausanus o06CTy)KUBaHNAS Y4aCTHUKOB 06pa30BaTe/IbHOTO TIpo1ecca MpOU3BOINTCA B
COOTBETCTBHH C MIPAaBHJIAMH TEXHUKHU O€30I1aCHOCTH ¥ [IPOTHBOMOKAPHBIMH, CAHUTAPHO-
IHTHEeHHYeCKUMH TPeOOBaHHAMH.

2. OcHOBHBIE 321244
2.1 obecneyenHue y4acTHHKaM 00pa3oBaTe/IbHOIO poLecca - 00y4aromuMCs, e1aroruaecKum
paGoTHMKAM, POIUTENAM (MHBIM 3aKOHHBIM Mpe/ICTaBHTENAM) ofydarommxcs (aanee -
10JIL30BATENAM ) - I0CTYINA K HHPOPMalIUK, 3HAHUAM, HAESIM, KyJIBTYPHBIM IEHHOCTIM
[IOCPEICTBOM HCIIONB30BAaHUS OUOMHMOTEUHO-MH(OPMAIMOHHBIX PECYPCOB LIKOJIBI HA PA3THYHBIX
HOCHTENSX: OyMaXHOM (KHHKHBIN (OH/I, OHJI IepHOIHYECKHX H3anui); uudposom (CD-
JIMCKH); KOMMYHHKaTHBHOM (KOMITBIOTEPHBIE CETH) U HHBIX HOCHTEISIX;

2.2 BOCIIHTAHHE KYJbTYPHOI'O H IPaXJaHCKOTO CAMOCO3HAHHMs, [IOMOLb B COLMAIH3aIINH
oquammerocsl, PasBHTHH €TO TBOPHYECKOIo I[IoTeHIIHana,

2.3 hopMHPOBAHHE HABLIKOB HE3aBHCHMOr0 GHOIHOTEUHOrO MOJIB30BaTE s : 00y YSHHE MOHCKY,
oT6Opy M KpUTHYECKOH OlleHKe HHPOPMALIIH;

2.4 coBepUICHCTBOBAHHUE MPEIOCTABISEMBIX OHOIMOTEKOH YCIYr HA OCHOBE BHEIPEHUS HOBBIX
HHGOPMALMOHHBIX TEXHOJOTHH U KOMIBLIOTEpU3aLUK OUOIHOTeYHO-UHGDOPMAHOHHBIX
1poieccos, popMupoBaHue KOM(POPTHONA OMOIHOTEUHOH CpeIbl.

3. OcHoBHbIC QYHKIHH

Jns peainu3aliiid OCHOBHBIX 3a1a4 HIKOJIbHAs oubnmnoTexa:

3.1 dopmupyer dhoua GudruoreuHo-uHPOPMALMOHHBIX PECYPCOB IKOJIBL:

e yyeOHHUKaMH M y4eOHBIMHU 1T0COOMSIMH B COOTBETCTBHYU C YTBEPKIAEHHBIMHU
benepansHEIMH TIepedHaMH yueOnbIx u3nanuii, rpebopanuamu @I OC,
o0pa3zoBaTelbHbBIMHU NporpaMMamMy 00pa3oBaTeIbHOr0 YUpPEKICHHA

® KOMIUICKTYET YHUBEPCATBHEIN (HOH y9eOHBIMH, XY10KECTBEHHBIMH, HayYHBIMH,
CIIPABOYHEBIMH, IT€ATOTHYEeCKUMHU ¥ HAYYHO-TIOMY ISIPHEIMU JIOKYMEHTAMHU Ha
TPaZMIHOHHEIX M HETPAIUIHOHHLIX HOCHTEIAX HH(POpMALIHH;

e nononaser Gora HHGOPMAHOHHEIME pecypcamu ceTu UHTepHeT, akkymynupyeT GoHa
JOKYMEHTOB, CO3/1aBaeMbIX B 00111€00pazoBaTeIbHOM yupexaeH!H (1yOauKkauui u pabot
neaaroroe, pegeparoB obydarommxcs 1 ap.)

e OcymecTBisieT pa3MellleHHe, OPraHH3aldo U COXPAaHHOCTh JOKYMEHTOB

e Perynsapho (1 pa3 B Mecs1L) OCYILIECTBIISIET IPOBEPKY (DOHIA HA BBISBIIEHHE
IKCTPEMHCTCKHUX MaTepHAIOB.

3.2 co3znaer HHPOPMALHOHHYIO IPOILYKIHIO:

e OpraHu3yeT H BEJIET CIPaBOuHO-OGHOIHOrpaduyecKHi anmnapar: al(paBuTHEIH KaTajor,
KapTOTEKH, 3JI€KTPOHHBIH KATAIOTr (IIPH YCIOBUH KOMITBLIOTEPH3ALIHH)

e paspabaTeiBaeT peKomeHaTe b HbIe GubaHorpaduyeckue nocobus (CrucKH, 0030pHl,
yKasare/au H T.I1.);

e obeccneunBaeT HHQOPMHPOBAHHE MONB30BaTENeH 00 HHPOPMAIMOHHON NPOXYKIIHH,

3.3 ocymecTiser auddeperuuposantoe GubanoTeuHo-HHEGOPMAIIHOHHOE 00CTy KHBAHHE
oOyyalomuxces:



e  CO3MaéT YCIOBHS IS pealli3alliy CAaMOCTOSTETEHOCTH B 00yYeHNH, T03HABATETbHO,
TBOPYECKOM IeATEILHOCTH;

e opranu3yer o0y4eHHe HaBbIKaM HE3aBUCHMOro OMOIHOTEYHOro MOJIB30BATENS H
notpebuTens HHGOPMAIMH, COACIHCTBYET HHTErPAlHK KOMILIEKCA 3HAHHA, YMCHUH U
HABBIKOB pabOoThl C KHUIOH 1 HH(OpMAIIKEH;

e OKa3pIBaeT HHPOPMAMHOHHYIO NOAIEPKKY B PEIIEHUH 3a/1a4, BOSHHKAIOLIMX B Iponecce
ux y4eOHOM, caM000pa3oBaTeIbHOH U JOCYTOBOH AEATENbHOCTH;

e OpraHM3yeT MacCoBble MEPOIPHSTHA, OPHCHTHPOBAHHBIE HA pa3BUTHE OOLICH H
YHTATENBCKOM KyIBTYPhl TMYHOCTH, OKAa3bIBAET COIENCTBUE B OPraHU3alMH BHEYPOUHOH
ZIesTeIbHOCTH, opranusyemoii B yesiosusx peausanun @I'OC HOO u 00O, conefictByet
Ppa3sBHTHIO KPHTHYCCKOTI'O MBIIIJICHHS,

e CoeiiCTBYET WICHaM e arorndeckoro KoJJIeKTHBa U aIMUHACTPALUH YUPEIKICHNS B
opranu3anuy 06pa3zoBaTeIbHOrO Ipolecca X J0CYTOBOMH AEATENBHOCTH 00yHalOMHX s

3.4 ocymectpaser aubdepenunpoBaHHoe GHOINOTEYHO-HHPOPMALMOHHOE 00CTy)KHBaHHE
IeJaroru4ecKiuX paboTHUKOB:

® BbIABIAET HHPOPMALIMOHHbBIE NOTPEOHOCTH U YAOBIETBOPSET 3alPOCH], CBSA3aHHBIE C
o0y4ueHHeM, BOCITHTAHHEM H 3T0POBBEM JIETel;

e BLIABISET HH(POPMAIIMOHHBIE TOTPEOHOCTH H YIOBJIETBOPSIET 3alPOChI B 001aCTH
MeJJarOrHYeCKUX AHHOBALIMH H HOBBIX TEXHOJIOTHH;

e cozelicTByeT mpodeccHOHATLHON KOMIETEHIIHH, TOBBILIEHHIO KBaTHPUKaIHH,
NIPOBEJCHHIO ATTECTAIINH;

e co3aaér DaHK neJaroruyeckoil nHGopMalHl Kak OCHOBbI €IMHOH HH(OPMAIIMOHHO
ciyx0b1 0011e00pa3zoBaTeIbHOTO yUpekIeH S, OCYIIECTRIISET HAKOIUIEHHE,
CHCTEMATH3ALMI0 HHGOPMAIIUH 110 IPeIMEeTaM, pa3enaM i TeMam;

® OpraHM3yeT JOCTYN K OaHKy nexaroruyeckoi HHGOpPMaLHU Ha TOOBIX HOCHTENAX:
IPOCMOTP IMEKTPOHHBIX BEPCHIt Meaarornyeckux u3anui

® OCYLIECTBISET TeKylnee HHOopMUpOBaHHE (THH HHPOPMAIHH, 0030pbl HOBBIX
HOCTYIICHHH U myGauKammii), nHGOpMHPOBaHKE PYKOBOACTBA 00111€00pa3oBaTensHOrO
VUPEKIEHUS TI0 BOTIPOCAM YIIPaBIeHHs 00pa3oBaTEbHBIM MTPOTIECCOM;

®  IOICPKUBACT AeSATEIbHOCT Melaroruyeckux pabOTHUKOB B 00/1aCTH CO3/1aHHs
AH(DOPMANHOHHBIX IPOAYKTOB (IOKYMeHTOB, 6a3 1aHHbIX, Web-cTpaHHUIl H T. 1.)

e crocoOCTBYET MPOBEICHUIO 3aHITHIA 110 (OPMHPOBAHHIO HH(HOPMALIMOHHON KYJIbTY Db

3.5 ocymectBusier nudpdeperunpoBanHoe GnbnnoTedHO-HH(DOPMALHOHHOE 00CTyKUBaHHE
poxuTeneit (MHBIX 3aKOHHBIX NIPeCcTaBUTeNel) 00yarolmuxces:

®  YIOBJIETBOPSET 3alpOCk] NOIb30BaTeneil 1 HHGOPMHUPYET O HOBBIX MOCTYILIEHHAX B
OubnuoTtexy B TOM "ncIte cnocodcTByromux peammsamu @T'OC HOO u 000 ;

® KOHCYJBTHPYET [0 BOIPOCAM OPraHH3aLHH CEMEHHOTO YTEHUS, 3HAKOMHT ¢ HHpopMalHeH
110 BOCIIHTAHHIO AETeH;

® KOHCYIBTHUPYET IO BONpOcaM yueGHBIX H3aHu# JuIsd 00y4JatoluXCs.

4. Opranusanus JesiTeIbHOCTH OUOIHOTEKH

4.1 CTpyKTypa IIKOILHOM GuGIMoTeKN: aBOHEMEHT, YHTATLHBIH 3471, OTAeN yUeOHHKOB

4.2 bubanoTeuno-uH(GOPMAIMOHHOE OOCTYKUBAHHE OCYILECTBIISIETCA Ha OCHOBE OHOIMOTEYHO-
HH(pOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUH C yueOHBIM W BOCIIUTATE/ILHBIM IlIAHAMH
LIKOJTEL, TTPOTPAMMAMH, IIPOEKTAMH H [IAHOM paboThl IKOMBHOH GHOIHOTeKH.

4.3 IllkonsHas GuOIHOTEKA BIpaBe MpeaoCTaBIATh IIaTHble OUOIHOTeUHO-HH(pOPMALHOHHbIE
YCIIYTH, IIepe4eHb KOTOPBIX ONMPEIEIAeTcs Y CTaBOM LIKOIIBI.



4.4 B nensix obecrnedeHus MoJepHU3annn 6ubInoTeky B yCI0BUAX HHPOpMATH3AlIUK
oOpazoBaHus, nepexona Ha Hopele ®I'OC 1 B npejenax CpeicTB, BbUIEISEMbIX
y4YpeAuTeNIAMH, 1IKoIa obecreunBaeT OHOIHOTEKY:

e [apaHTHUPOBAHHBIM (UHAHCHPOBAHNEM KOMIUIEKTOBaHMs OHOINOTEYHO-MHPOPMAHMOHHBIX
pecypcos;

* HeoOXOIMMBIMH CIyKeOHBIMU M IIPOH3BOICTBEHHBIMHU IIOMEILEHUAMH B COOTBETCTBHH CO
CTPYKTYpO# GHOIMOTEKH ¥ HOPMATHBAMM 110 TEXHHKE O€30IaCHOCTH IKCIUTyaTallni
KOMITBIOTEPOB (OTCYTCTBHE BEICOKOH BIIaYKHOCTH, 3aMTbUIIEHHOCTH TIOMEILEHHS,
KOPPO3HOHHO-aKTHBHBIX MpUMeceii UM d/IeKTPOIPOBO/ALIEH MbLIN) H B COOTBETCTBUM C
nonoskenusmu CanlluH;

® COBpPEeMeHHOM 3JIeKTPOHHO-BBIUUCIUTENBHOM, TeJIEKOMMYHHKAIIHOHHOH H KOIHPOBaIBHO-
MHOKHTEIBHOM TEXHUKOMU 1 HEOOXOAMMBIMH IPOrPaMMHBIMH IIPOAYKTaMH;

PEMOHTOM H CEPBUCHBIM 00CITY)KHBAaHHEM TeXHHKH H 060py10BaHHS OHOTHOTEKH:;
OMOIMOTEeYHOH TEXHHKOH U KAHIEISIPCKHMH NPHHANIICKHOCTAMH.

4.5 [llxoma co3xaeT yCaOBUS JJIsl COXPAHHOCTH allapaTyphl, 000py10BaHUS H UMYIIECTBA
OubHOTEKH.

4.6 OTBeTCTBEHHOCTE 3@ CHCTEMATHIHOCTh U KAYeCTBO KOMITJIEKTOBAHHS OCHOBHOTO doHIa
OuOIMOTEKH, KOMIUIEKTOBaHHE y4eGHOro ()OHIa B COOTBETCTBUH C (heepaibHbIMU
HepevHsAMH Y4eOHUKOB 1 y4eOHO-METOANYECKUAX H3IaHUH, CO3AaHHEe HEOOXOAMMBIX
YCIOBHI JUISL IeSITeIEHOCTH OUOIMOTEKH HeceT AUPEKTOP IIKOJIBI B COOTBETCTBHH C
YcTaBoM IIKOJIBL.

4.7 PexuM paboTsl IIKOIBHOM OHOIHOTEKH onpe/enseTcs 3apeayomum GHOIHOTeKOH B
COOTBETCTBHH C IPAaBUIAMU BHYTPEHHEro pacrnopaaka HIKOJIEL

4.8 B nensx obecreyeHus palMOHATBHOTO HCTIOMb30BaHHs HHPOPMAIMOHHBIX PECYPCOB B
paboTe ¢ meTbMH OUOIHOTEKA IIKOJIBI B3aUMOAeHCTBYET ¢ OUOIHOTEeKaMH ApYTHX
o0pazoBaTebHbIX YUPEKIACHHH pailoHa

5. ¥Ynpasaenue. lllTaTsl

5.1 VYnparnenue mKonsHOH OHOITHOTEKON OCYLIECTBISETCS B COOTBETCTBHH C
3akoHOAaTenbcTBOM Poccuiickoit @enepaunu 1 YeTaBoM LUKOJIBI.

5.2 Obmee pyKOBOJCTBO JIESTENBHOCTBIO MKOMBHOW OHOIHOTEKH OCYILECTRISCT UPEKTOP
LIKOJIBL.

5.3 PykoBoncTBO IIKOIBHOM OHOMHOTEKOH OCcylecTBIseT 3aBeayomuil GudaoTekoH, KOTopsIi
HECET OTBETCTBEHHOCTD B Mpeenax cBoeH KOMMETEHIIMHU nepe 00I1eCTBOM M THPEKTOPOM
IIKOJIBI, 00YYAKOIMMUMHCS, HX POAUTEISMH (MHBIMA 3aKOHHBIMH IPEICTABUTEIIAMH) 3a
OpraHHU3allHIO ¥ Pe3yIbTaThl AESTEILHOCTH IIKOMbHOU ONOIMOTEKH B COOTBETCTBHH €
(YHKIHOHAIBHBIME 00S3aHHOCTSIMHU, ITPEAYCMOTPEHHBIMU KBATH(PHUKAHOHHBIMH
TpeGoBaHUSIMH, TPYAOBBIM JIOTOBOPOM U Y CTABOM IIKOJIBL.

5.4 3apenyromuil 6ubmoTexoit Ha3HaAYaARTCS IHPEKTOPOM LIKOJIEL

5.5 3aBenyromnii 6uGaMOTEKOH pazpabaTbIBacT U NPEACTAB/IACT JUPEKTOPY UIKOIbI HA
YTBEpIKICHHUE CIIeAYIOIIHE TOKYMEHTEI:

® [I0JI0XKeHHe 0 OubnuoTeKe;

® [IpaBHiA MOJB30BaHUA OMOIHOTEKOH;

® CTPYKTYpY W INTATHOE pacrnucaHue OMOIMOTEKH, KOTOpble pa3pabaThIBAlOTCs HAa OCHOBE
00beMOB paloT, ONPEICICHHBIX [I0I0KEHHEM O IIKOILHONH OubmHoTeKe ¢
HCTOB30BaHrEM "MekoTpaceBbIX HOpM BPEMEHH Ha NMPOLECCHI, BLINOIHIEMbIE B
ouodmorekax" (IMocranosnenre MUHUCTEPCTBA TPY/Aa U COLMATBHOIO Pa3BUTHA
Poccuiickoit ®eaeparun ot 3 deppans 1997 r. N6);

® [I0JIOKCHHE O IUIATHBIX yeiyrax OuOIHoTeKH;



® JIJI@HOBO-OTYETHYIO JOKYMECHTALIHIO,
® TEeXHOIOIHYECKYIO JOKYMEHTAIHEO.

5.6 [opamoK KOMILIEKTOBAHHS IITATA IIKOTEHOH OMONIHOTEKN pernaMeHTHpPYETCs Y CTaBOM
UIKOJTBL.

5.7 B nensax obecneyenus nuddepeHHpoBaHHON paboTh! MKOIBHOH GHOIHOTEKH MOTYT
BBOJIUTHCS JIOJDKHOCTH: 3aBeytomnit GubauoTeko, 6HOIMOTEKApD.

5.8 TpynoBbie OTHOLIEHHS pPa0OTHUKOB [IKOIBHOM ONOIHOTEKH PEryIHPYIOTCS TPYAOBbIM
JIOTOBOPOM, YCIIOBHSI KOTOPOTO He JOJIKHBI IPOTHBOPEYHTH 3aKOHOAATeNbCTBY POCCHHCKOM
®depepaiuu o Tpye.

6. IlpaBa u 06s13aHHOCTH OHOJIHOTEKH
6.1 PaboTHHKH IIKOJIBHOH OHOIMOTEKH UMEIOT TPaBo:

®  CaMOCTOSITENLHO BLIOHPATE (GOPMBI, CPEICTBA H METO bl OMOIMOTEYHO-
HH(OPMALHOHHOTO 00CTyKUBaHHSA 00Pa30BaTENBEHOTO H BOCIIUTATEIBHOTO MPOLIECCOB B
COOTBETCTBHH C LEIAMU U 3aa4aMH, YKa3aHHbIMHU B Y cTaBe LIKOIBI ¥ [10J10KeHHH O
LIKOJIbHOM OHbnHOTEKE;

® I[IPOBOAMTHL B YCTAHOBJICHHOM MOPsAKe (PaKkyIbTaTUBHEIE 3AHATHS, YPOKH H KPYXKKH
Oubnoreyno-o6udIHOrpaguuecKux 3HaHUH U HHOOPMALIMOHHON KYIbTYPHI,

® PEKOMEHJO0BaTh HCTOYHHKH KOMILUIEKTOBAHHS MH)OPMALIMOHHBIX PECYPCOB;

® H3BIMATh H PCaIH30BLIBATE JOKYMEHTEI H3 d)OHL[OB B COOTBETCTBHH C HHCTp}'K]J,HCﬁ Ino
ydgety oubnauoreunoro ¢poHaa;

® ONpeessATh B COOTBETCTBHHM C IIPAaBUIAMHU MOMB30BaHUA MIKOJIbHOH OMOIMOTEKOH,
YTBEPKIECHHBIMHA JTHPEKTOPOM IIKOJIEI, BHIBI H pasMepbl KOMIIEHCAIHH ymepﬁa,
HAHECEHHOTO N0JIb30BaTe IsIMUA OHOIHOTEKH;

® HMETh €)KEroJHbIH OTIYCK H JOMOJIHATEIbHbBIA ONIaYHBAEMBIH OTIYCK H B
COOTBETCTBHH C KOJUIEKTUBHEIM J[oroBopoM mex 1y pabOTHUKAMU U PYKOBOACTBOM
00pa3oBaTeIbHOrO YUPEXKICHUS H APYTHMH JIOKAIbHBIMH HOPMATUBHBIMH aKTaMU;

® OBITh NPECTaBICHHBIMHU K PA3IH4HBIM (hOPMaM MOOLIPEHHS;

®  yYacTBOBATb B COOTBETCTBUH C 3aKoHOIaTENbCTBOM PO B paboTe OMOTHOTEUHBIX
acconualmi ¥ COI30B

6.2 PabotHuKYu mKonbHOM O6ubnuoTexn o0sa3anbl;

® 00€cneYHThb MOJIb30BATEIAM BO3MOKHOCTE pabOThl C HH(OPMALMOHHBIMHU PECYPCAMHU
IKONILHOH OHOMHOTeKH;

e uH(OPMHPOBATH MOJIB30BATENEH O BHAAX MPEI0CTABISEMBIX KOIBHOH ONOIHOTEKO
YCIIyT;

e ofecreunTs HAYUHYIO OpraHu3annio GOHI0B U KaTajloroB;

¢ (HopmupoBath GOHIBI B COOTBETCTBHH C YTBEPXKICHHBIMH (eepaTbHBIMHU IEPSHHIMH
y4eOHbIX n3nanuii, Tpebosannimu @I'OC, obpasoBaTeNbHBIMHA IPOrpaMMaMH
06pa30BaTeNbHOr0 yUpeXkIeHHs, HHTEPECAMH, TOTPEOHOCTAMH H 3aIIpOCcaMi BCex
IIepeYNCIIeHHBIX BBILIE KATErOpUil 10JIb30BaTElICH,

e COBepIIEHCTBOBaTH HHPOPMaLMOHHO-OubIHOrpaduyecKoe H OnOIHOTEUHOE
ofcy)KUBaHHE TIONTBE30BATENeH;

e ofecnednBaTh COXPAHHOCTh HCIIOIB30BAHN HOCUTENeH HHPOPMAIHH, HX
CHCTEMATH3aLIHIO, pa3MellieHHe U XPaHEHHE,

e obecreunBaTh pexuM paboThl IMKOALHON GUOITHOTEKH B COOTBETCTBUH C MOTPEOHOCTAMU
noJib3oBaresiel U paboToit 00pa3oBaTeIbHONO YUPEKIACHHS,
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OTUMTHIBATBLCS B YCTAHOBJICHHOM MOPSIIKE Mepel PyKOBOACTBOM 00mmeo0pasosaTeIbHOT0
yupexIeHus He pexe 1 paza B ron;
MOBBIIIATH KBATH(PHKALIKIO.

7. IIpaBa 1 00s13aHHOCTH NoJIb30BaTe/ el OHOJIHOTEKH

7.1 Tlons3oBaTenu GuOMMOTEKH UMEIOT MPABO:

MOJTy4aTh MOJHYI0 HH(GOPMALHIO 0 coctaBe GHOMHOTEUHOTO QOHAA, HHPOPMAHOHHBIX
pecypcax H npeaocraBiseMblX OUOIHOTEKOH yeayrax,

I0JIb30BaThCS CIPaBOYHO-OUbGIHOrpaduyeckum annaparom GMOIHOTEKH;

MONYYaTh KOHCYIbTAMOHHYIO IIOMOIIb B TIOHCKE H BEIOOPE HCTOYHHMKOB HH(OPMALIUH;
TOJIy4aTh BO BPEMEHHOE 110J1b30BaHHEe Ha aDOHEMEHTE U B YHTAIILHOM 3aJIC [IeYaTHBIE
H3JIaHU | JPYTUe HCTOYHHKH HHPOPMaLHH;

mpoJiIeBaThb CPOK IMOJIB30BaAHHA JOKYMEHTaMH,

noay4aTh TeMaTHdeckue, hakrorpabuyeckie, yTOUHsIOMMe 1 OubMorpapuyueckue
CIIpaBKH Ha OCHOBE (oHzma GubaHoTeKu;

M0JTy4aTh KOHCYILTAIHOHHYIO TOMOIIE B paboTe ¢ HHOpManued Ha HETPaAuIIHOHHBIX
HOCHUTEJIAX TIPH IT0JIE30BAaHAH JIEKTPOHHBIM HIIH HHBIM 000pYI0BaHHEM;

y4aCTBOBATh B MEPONPHATHSX, TPOBOIHMBIX OHOIHOTEKOMH;

MOJIB30BATHCS IUIATHBIME YCIYTaMHU, NpeaoCcTaBisieMbiMu 6ub1noTexoii, cornacso YceraBy
1mKoJb! ¥ [ToN0XKeHHIO 0 MIIATHBIX YCIyTax, YTBEPKIEHHOMY AHPEKTOPOM IIKOJIBI;
oOpamarscs A1 paspenieHus KOHQIHKTHON CUTYally K aAMHHUCTPALMK 1IKOJIBI.

TTonp3oBaTeNny MKONBHOH OHONHOTEKH 0053aHBbI;

co0monaTh NpaBuIa MOJb30BAHMUS IIKONBEHOM OHOMHOTEKOH;

OepeKHO OTHOCHTBCS K MPOM3BEICHUAM TNleyaTH (He BBIPBIBATh, HE 3arudarh CTPaHUll, He
JlenaTh B KHUTAX ITOJYePKUBaHUA, TIOMETKH ), HHBIM JOKYMEHTaM Ha pa3THYHbIX
HOCHTEJISIX, 000pYIOBaHUIO, HHBEHTAPIO;

NOAJIEPIKUBATE MOPSIIOK PACCTAHOBKH JOKYMEHTOB B OTKPEITOM A0CTYIE OMOIHOTEKH,
PAcCHONIOKEeHUS KapTOYeK B KaTalorax M KapTroTeKax;

TOJTE30BATHCSA IEHHBIMH W CIIPABOYHBIMH IOKYMEHTAMH TOJBKO B MOMEIIEHHH
OubIHOTEKH;

yOeaUTLECS IPH MOTYYEHHH JOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a NpH 00HapYKEHHH
npouHpOpMUPOBATE 00 ITOM paboTHHKA MIKOIBEHOH OubnuoTeku. OTBETCTBEHHOCTH 3a
oOHapyxeHHbIe 1e(eKThI B CaBaeMBbIX JOKYMEHTAX HECET MOC/ICAHHH N10JIb30BATENb;
BO3BpAllATh JOKYMEHTEI B IIKOJBHYIO OMOIHOTEKY B YCTAaHOBJIEHHBIE CPOKH

3aMEHATH JOKYMEHTbI IIKOJIbHON OMOIMOTEKH B ClTydae UX yTpaThbl HIH MOPHH UM
PaBHOLIEHHBIMH, JTHOO KOMIIEHCHPOBATH Y11epd B pa3mepe, yCTAHOBIEHHOM MPaBHIAMH
[IOJIE30BaHHUS MKOJIBHOU OHOIIHMOTEKO;

TOMTHOCTHIO PACCYUTATHCS C MIKOJIBHON GHOIHOTEKOM 0 HCTeYeHHH CpOKa O0yYeHHs HIH
paboTH! B LIKOIE.

7.3 TopsAoK IOIb30BaHUs IIKOMBHOH OHOIHOTEKOM!

3amuch 00yJaIOMUXCs 0011e00pa30BATEIBHOIO YUPEKICHH B LIKOIbHYI0 OubIHOTEKY
MPOU3BOJUTCA MO CIIHCOYHOMY COCTABY KJ1acca B MHAMBHIYaIbHOM MOPSIIKe,
Ie1arorHYeCKuX M HHBIX pabOTHHKOB MIKOJIbI, POAMTENEH (MHBIX 3aKOHHBIX
npejacTaBuTEACH) 00yYarOIMXCA - 110 MACIOPTY;

nepeperucTpanus moabp3oBareseit MKoIbHOH OHOIMOTEKH IIPON3BOAUTCS €XKEr0AHO;



® JOKYMEHTOM, MOATBEPKAAIOLIMM IIPABO 110J1b30BaHKs OUOINOTEKOM, IBIIeTCS
yHuTaTensCKUH GopMysap;

® uyTaTeabCKHH GopMyssIp GUKCHPYET IaTy BBIIAYH MOIB30BATENIO JOKYMEHTOB U3 oHaa
61ub1HoTEKH M MX BO3BpaIleHHs B OUbIHOTEKY.

7.4 TTopsaoK MONMb30BaHUS a00HEMEHTOM:

® TI0JB30BAaTC/IH UMCIOT NIPAaBO MOJIVUYHTE HA I0OM He OoJsiee naTn JOKYMEHTOB
OOIHOBPEMEHHO.
¢ MaKCHMaJIbHBIC CPOKH ITOJB30BAHHA TOKYMEHTaMH:

e yyeOHUKH, yueOHble nocoOus - yueOHBIH ro;
® HAy4YHO-NOMYJApHAs, IIO3HaBaTe/IbHasA, Xy10KECTBEHHAs IuTeparypa - 14 nHei;
® TIEPHOJIHYECKHE U3aHUs, U3IaHUS MTOBBIIEHHOTO Cpoca - 7 JHel;

® TI0JB30BATEC/IH MOT'YT IPOIUIHTE CPOK IMOJIB30BAHHA AJOKYMCHTaMH, €CJIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOTb30BaTENEH.

7.5 Ilopsmok moaE30BaHUS YHTATLHEIM 34JI0M:

® JJOKYMCHTEI, IPpCOHA3HAYCHHbBIC O/ paGOTBI B YUTAJIBHOM 3aJIC, Ha 1OM HC BBLOAKOTCA,
® DSHIWKIOIIEIWH, CIIPABOYHHUKH, PEIKHE, LIEHHbLIE H UMEIOIIIHECH B € IHHCTBEHHOM
IK3EMILIAPE JOKYMCHTbBI BRIAAOTCHA TOJIBKO 11715 pBﬁOTbI B YHTAJILHOM 3aJi1e.

7.6 Ilopsanok paboTEl ¢ KOMIIBEOTEPOM, PaCcloI0KeHHBIM B GubIHOTEKE:

® paspemiaeTcs paboTa 3a OJHHM NEPCOHATLHEIM KOMITEIOTEPOM He GoIiee IBYX YelTOBEK
OJTHOBPEMEHHO;

® MO BCEM BONpocaM Mmoucka uH(popmannu B IHTepHeTe MOMb30BaTe b J0HKEH 00palaThes
K paboTHUKY 6ubIHoTeKM;
* 3amnpewiaeTcs o0palleHne K pecypcaM MHTepHeTa, peronaraonuM onJary;

® paboTa ¢ KOMIIBIOTEPOM IPOM3BOJUTCS COTTIACHO YTBEPKIEHHBIM CAHUTAPHO-
THTUEHHYECKUM TpeOOBaHHIM



